LATERAL ENTRY PROCESS AS IT PERTAINS TO THE CIVIL SERVICE COMMISSION

In accordance with the City Charter, Article III, Section 3-16, paragraph (10), the Civil
Service Commission establishes the following conditions and regulations which shall apply
to Lateral-entry appointment:

At the time of application, unless otherwise noted, applicants for lateral-entry appointment
to Civil Service fire and police positions shall: (Note: copies of original documents must be
provided by a deadline announced when testing begins).

>

>

Be at least twenty-one (21) years old by time of Training Academy start date. Proof
will be either a copy of state or municipality-issued original Birth Certificate, Passport
of the United States of America, or evidence of Naturalization.

Be a citizen of the United States of America. Proof of citizenship will be either a
copy of a state or municipality-issued original Birth Certificate, Passport of the United
States of America, or evidence of Naturalization.

Have completed a minimum education of high school completion, or GED
equivalency. Proof will be a copy of the High School Diploma, copy of the GED
Certificate, or successful completion letter from an accredited school’s Principal or
District Superintendent, or other documentation approved by the Commission.

For Police applicants only: Have three (3) years previous related experience in good
standing within the four (4) year period immediately preceding the application.
Related experience shall consist of full-time paid employment as a Police Officer in a
full service Police department. For Fire Applicants only: Have three (3) years paid
related experience in good standing within the four (4) year period at the time of
application.

Be able to perform the essential functions of the position.

All applicants who meet the minimum qualifications established by the Civil Service Commission
shall form the unranked pool of qualified individuals. This will then end the Civil Service
Commission’s involvement in the Lateral program and begin the involvement by the Chiefs
of the respective Departments. Qualified individuals in the unranked pool shall then be subject to
appropriate testing by the Chiefs of the respective Departments, which may include, but not
necessarily consist of a medical, background, polygraph and psychological examinations. The
Chiefs of the respective Departments may, at their sole discretion, select qualified individuals from
the remaining unranked pool of individuals. No person can remain on the lateral entry
appointment list for more than two (2) years without reapplication.



For further information on lateral hiring, please visit the Aurora Police or Fire Department
Recruiting websites.



